If the document, confirming secondary education, has been lost.

1. When entering College of Business Administration only original documents confirming secondary education are accepted.
2. Documents confirming higher education are not accepted. If you got higher education and you do not have the Certificate of Secondary Education at your disposal, we advise you to address the archive of the appropriate institution of higher education and get the original Certificate of Secondary Education. 
3. If the Certificate of Secondary Education has been lost, stolen, damaged and is no longer renewed, you have to get the duplicate of the Certificate. 
4. The procedure of issuing the duplicate is defined by the Cabinet Rules of LR No. 913 «The procedure, which defines the process of issuing Certificates of Secondary Education acknowledged by the state».
5. To get the duplicate of the Certificate of Secondary Education you have to address the educational institution you graduated.
6. If the educational institution had been liquidated or reorganized into the educational institution of another kind, which does not issue the Certificates of Secondary Education, if it had been lost, stolen, damaged and is no longer renewed you have to address your Municipal Department of Education. There you have to provide the document from the archive or educational institution, stating that you were learning and graduated the corresponding educational institution, and covered all the expenses connected with making the duplicate.
7.  The procedure of issuing the duplicate of the Certificate of Secondary Education is carried out according to the following scheme:
7.1. You submit an application to the educational institution, which issued the  Certificate of General Secondary Education. If the Certificate of Secondary Education has been lost, stolen, damaged and is no longer renewed, you have to submit the application to Department of Education. 
7.2. You have to go to the editorial office of the newspaper «Latvijas Vēstnesis» and submit an application announcing that your lost, stolen, damaged and no longer renewed certificate is invalid. You have to pay for this announcement (notice) yourself.
7.3. Not later than during 10 days after the publication of the announcement the director of educational institution or the Head of the Municipal Department of Education issues the duplicate and registrates it „In the Register of Issued Certificates of General Secondary Education”.
7.4. As the recipient of the duplicate you sign for it. 
